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The Members Business Directory is designed to display a comprehensive profile of your 
members in a searchable, category driven format that is easy to use and easy to 
administrate. In fact, each member can be responsible for maintaining their own profile! 
The look and feel of this module is pre-formatted so you don’ t have to worry about what 
the display will look like. 
 
This module can be found in the Module Manger section of your SIS. Another simple and 
user-friendly module, the administration consists of 6 controls: 
 
Sor t: Assigning a number to a 
company will determine which one 
appears before the other ones on the 
back-end only. The lower the 
number, the higher the article 
appears on the page rank. The front 
end will be determined by 
alphabetical order. 
 
Company Name: This is simply 
the “Title”  of your company as you 
want it to be displayed on all search 
results and the Profile.  

Display: You can choose to display or hide a company profile without having to delete it by 
simply choosing “Yes”  or “No”  when adding or editing an Item. 
 
Edit: Clicking on the Edit icon will open the window for the specific company profile that 
you want to edit. 
 
Delete: Clicking on the “Delete”  icon will permanently delete a Company listing. 
 

The “ Add a New Member”  window and 
the “ Edit”  widow are essentially the same. 
All settings are available here, including 
access to the WYSIWYG editor.  
 
Using the WYSIWYG editor gives you the 
added dimension of adding images and 
colors to your company descriptions. 
 
After adding or editing a profile, simply 
click on the “ Update”  button on the 
bottom of the page. 
 



 

  
Members can modify their own profiles by locating their listings from the front-end and 
clicking on the “Modify this Listing”  option on the bottom of their profile. They will then 
be prompted to login with their username and profile. 
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NOTE: Searching by business name will locate the actual profile page of the member. 
Searching by Category or by Key Word will generate a results page where the visitor 
simply clicks on the selection of their choice. 

The Members Administration provides 
you with preformatted fields that are 
simply filled in as directed. In addition 
there is a WYSIWYG editor that allow the 
members to format their own description 
with all the same great editing features of 
the SIS! 

Aside from the data entry aspect 
of the Member Admin, members 
can manage their own User Name 
and Password and they can 
upload their own picture* .  
 
They can also view their original 
“member since”  date and the last 
date they modified their own 
profile. 
 
*Images are optimized for 200 pixels 
wide unless otherwise specified on 
the Functional Design. 

Website visitors have 3 ways to locate members: 
1. Select Business Category: Visitors can select a 

business category from a dropdown list. Choosing 
a category will list all members within that 
category. The member can then select the profile 
they want to view. 

2. Search Business Name: If a visitor knows the 
name of the business they are looking for, they 
can browse a dropdown list of alphabetically 
organized names and select the profile of their 
choice. 

3. Key Word Search: uses words that are in the 
database fields filled in by the members 
themselves.  By default it will only search through 
“Category” and “Company Name. This can be 
modified to include other fields. 


